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Work on
Documents

Here's a step-by-step guide to the relevant paperwork to do done
before buying a house of your own

Blndu GopalR~

"

B
uying a home is a one-time decision that has several impiications.
As such nis vnal to remember that there are severai factors to be
considered while buying a properly such as financing, legai and
documentation involved. These are extremely important aspects
that must not be overlooked to ensure that the properly is the nght

one for you.
"First and foremost, the properly that is being bought should have the proper
sanction from the locai body (MUNICIPAL AUTHORITIES). Equally imporlant
is the tnle of the properly. Usting of document or the checklist can be different
for different properties. Generally an expenenced legal advisor will provide
such a list. So, one must appoint a legal advisor whenever he or she plans to
buy a properly even ~ n is going to cost some money. Generally the fee
charged by the iegal advisor wor1<s out to a small fraction of the total value of
the properly and such legal scnutiny would provide the purchaser enOn11OUS
safety," says Balaknshna Hegde, president, Karnataka Ownership &
Apertment Promoters Association (KOAPA).
Most imporlant is to distinguish between the ten11s and condnions of the
contract that are negotiable and those that are fixed like the pnce, payment
schedule and time of completion among others. Fundamentally aiso get
infon11ation about the builder or promoter of the properly. And specifically
focus on aspects such as the reputation of the promoter or builder, pest
projects, quality of construction, financial standing, adequacy of the technical

staff and expenence wnh other customers.
The next important document is the title deeds of the properly that you need
to get a photocopy of. Asoertain the survey number, village and registration
distnct of the properly, as these details are required for registration of the saie.
You need to examine these in detail and also vet them through a lawyer. The
builder should have obtained pen11ission of the competent authonty under the
Urban Land Ceiling and Regulation Act (ULCRA) 1976 for developing the
land or plot on which proposed bUilding is to be constructed. Also check ~ the
builder has annexed descnplion of the iand in detail - in the fOn11 of a
scheduie in the agreement and if stamp duties are paid. Ensure that all
infon11ation regarding encumbrances is brought out cfearly and pay special
attention to any vague reference to the encumbrances.
You also need to inspect the plans and drawings of the properly and ensure
that the builder got the approval of the same from the municipal or other local
authoMty. The builder should be able to provide this to you upfront. Ask for a
copy of the commencement certificate (C.C.) and intimation of disapproval
(1.0.0.) if any.
An income tax clearance cert~icate would ensure that the seller has
discharged his income tax liabilnies to avoid attachment of the properly.
Getting a home loan sanctioned ensures that the documents are in place as
benks or inslnutions conduct due diligence before disbursing loans. Every
state has ns set fOn11s under the registration rules that are required to be filled
and filed along wnh and at the time of registration of sale deedltransfer deed.
Under the provisions of the income tax act and rules for a transaction of sale,
it is now compulsory for the purchaser and seller to give their permanent
account number (PAN) and also to fill in the fOn11 60 of the income tax rules.
In case of enher the purchaser or the seller being a NRI- not assessed to tax
in India - such as parly would be required to file fOn11 60 of fhe income tax
rules.
In the actual document, check ~ the seMaI number of flat, fioor at which n is
located, name of the building or wing is distinctly indicated in the body of
agreement. Also ensure the carpet area or built-up area of the properly is
distinctly indicated in the agreement. And ensure that the builder has
annexed wnh the agreement a schedule of amennieslspecifications such as
the type of construction, fiooring, doors, windows, sannary and water supply
and electncal fittings. Remember that the sale of agreement should be in
acoordance wnh the conditions iaid down by the Urban Land (Ceilings &
Regulations) Authorities.
In case you are purchasing an apartment then ensure that the agreement for
sale describes the common areas and facilities such as entrance hall, foyer
of building and compound wall and limited common areas and facilities like
landing in front of staircase, percentageJInterest of flat purchaser in common
areas and limned common areas and facilnies.
Ascertain related outgoings to be paid for the properly like properly tax, water
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Title Insurance: This deed provides protection to both the buyer and
thlender from all defects and frauds in the title works of the property.
Allotment letter: This refers to all details regarding the time schedule by
which payments must be made, the price agreed upon, the construction
and delivery time lines, the house plans and the liabilities 01 the builders.
Builders are obligated to provide allotment letter to buyers.
Lender's coverage: In brief, every lender requires fitle insurance for the
mortgage amount they provide. As the balance of the mortgage decreases
during the tenn of the loan. this amount will also decrease.
Owner's coverage: This is usually issued according to the amount of the
actual buying price of the home. The owners coverage remains at a
particular level throughout the ownership period.
Homeowner's Insurance: If you don't pay cash while buying the property.
the lender will require you to have a valid homeowner insurance policy. to
protect both parties' investment. This must be secured betore the date of deal
closure.
Possession letter: The handover details of the property from the seller to the
buyer are recorded in this letter.
Payment challan: When buying a house directly from a builder. II is crucial
to get the payment chal"". This stands as a proof of the payment deposlled
by the buyer into the sellers account.
Completion certificate: This document given to the buyer, by the builder,
validates that your newly acquired property adheres to the requirements of
the municipailly or the state laws. This certificate is to be obtained from the
builder.
Original sale deed: You must have the original sale deed as s';)ned by the
first buyer and the developer, if thinking of buying the property from a private
developer.
Termite certification: Most home buyers want their properties free from
tennites and other parasiles. It is usually the sellers responsibilily to cover the
cost of tennlle proofing and undertake activities necessary to acquire a
tennlle proof certificalion.

and eiectriclly charges, society charges and maintenance charges among
others. The date by which possession of the flat is to be given must be
specified in the agreement for sale. Also note if there is provision in the
agreement for refund of the amount due by the builder along wllh interest at
astipulated rate from the date of receipt by builder till the date of refund in the
event of failure of the builder to give possession of the flat by stipulated date
or mutually agreed extended date. The sale agreement must clearty stipulate
the mode of payment of installments. Stamp duty and registration charges
must be clear as well. Also note that the time limit for registering agreement
for sale is four months from the date of lis execution. Complete the
transaction 01 sale by executing and registering the deed. An unregistered
sale agreement has no validlly in a court of law. So, after payment of the
entire sale price, take over the legal possession of the property along wilh
documents 01 title in original from the builder.
While searching lor your ideal home, you should consider, and anrive at a
clear understanding of the elements that would be most important to you and
your family. Further. while reviewing house plans, do carefUlly consider the
number of rooms and bUill-up area you would need. to meet your family's
growing needs. Those who are not looking at buying homes purely from a
utililarian point of view, but, from the point of view 01 Investment and
enhancement of social standing, would need to investigate the potential style,
finishes of prospective purchases as well. Study plans, which are qulle easy
to understand. can provice you with a good overview of the estimated size
and layout of the vanous home and their design styles. "Having a clear
understanding to these criteria in advance, (from your perspective) can help
you in choosing the right size and type of property you need to purchase. You
can review a number of home plans to anrive at the style and size of home
you might need," says Prakash Gurbaxani, founder & CEO of avc Really
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